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Purpose 
 
The intent of this document is to inform School District #38 (Richmond SD38) staff and our community on the 
Operations and Health & Safety for SD38 sites during COVID-19 to ensure worker and student health and 
safety. 
 

Background 
 
COVID-19 and Schools [updated February 4 2021] 
 
During the fall, experience accumulated from around the world about the importance of keeping schools 
open and how to do so safely. Our experience to date within BC, Canada, in Europe and internationally, 
shows that schools continue to be low-risk sites for COVID-19 transmission, even with increased risk of 
COVID-19 in some communities. Since schools, childcare and other workplaces re-opened in the fall with 
comprehensive safety plans in place, we have seen that these settings carry a lower risk of transmission of 
COVID-19 compared to other settings where appropriate safety plans are not in place or are not consistently 
implemented. While COVID-19 is present in our communities, there will be students and staff with COVID-19 
in schools. Local public health officials (school medical health officers) consistently monitor cases of COVID-19 
in schools and support school communities to manage cases if and when they occur. 
 
School medical health officers noted that most school exposures in the fall did not result in transmission 
within the school. However, some school exposures did result in additional cases, including clusters and a 
small number of outbreaks. While each case was unique, school medical health officers recommend a review 
of existing health and safety measures to ensure all recommended measures are consistently implemented. It 
is recommended that all schools review their health and safety plans, with a focus on areas where measures 
may be absent or inconsistently implemented. 
 
School medical health officers recommend the following as key areas of focus:  

1. Prevent crowding at all times; pay particular attention at the start and end of day.  
2. Avoid close face-to-face contact whenever possible.  
3. Assign staff to a specific cohort whenever possible.  
4. Stagger recess, lunch and class-transition times whenever possible.  
5. Ensure that the use of masks does not reduce or replace practicing physical distancing and other 

prevention measures, for both students and staff.  
6. Ensure prevention measures are in place in staff only areas, including break and meeting rooms.  
7. Implement music classes according to the British Columbia Music Educators’ Association and the 

Coalition for Music Education in British Columbia Guidance for Music Classes.  
8. Ensure physical activity is delivered in line with the guidance in the BCCDC  Public Health 

Guidance for K-12 Schools document. 
 
 
  



  
 
 

 

Page | 3  
 

RSD 38 – February 17, 2021  
DRAFT V3.0 

 
 

Supportive School Environments [updated February 4 2021] 
 
Schools can support students to practice personal preventive measures like physical distancing, hand 
hygiene, respiratory etiquette and mask use by:  

• Having staff model these behaviours.  
• Sharing reliable information to parents, families and caregivers. Information and resources are 

available from BCCDC.  
• Promoting them in the school through the use of visual aids like floor markings and signage. 

 
Schools are encouraged to support student personal practices using positive and inclusive approaches. 
Schools should avoid punitive measures or enforcement activities that exclude students from fully 
participating in school or that could result in stigma. 
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Safe Work Procedures (SWP) 
All SD38 staff must follow the applicable COVID-19 Safe Work Procedures (SWP) listed in the appendix and 
posted on the Portal.  
 

Training and Education 
All SD38 staff must: 

• Review this document and complete any and all orientation/training related to this document. 
• Review all applicable COVID-19 Safe Work Procedures (SWPs) 
• Participate in training and orientation sessions related to these procedures. 
• Review all updates/notices provided to staff. 
• Participate in any additional training and or education sessions, as required (e.g. WHIMIS). 

 

Site-Based Joint Occupational Health and Safety Committee 
Joint Occupational Health and Safety Committee (JOHSC) members are required to: 

• Follow applicable WorkSafeBC legislation as laid out in the Site-Based Terms of Reference (TOR), 
• Support and assist site-based administration regarding COVID-19 concerns brought forward by 

workers, 
• Participate in the COVID-19 JOHS training. 

 

Work Environment 
The following are considerations for classroom and other SD38 work environments: 

• Ensure the waste receptacle in the classroom is located in an area where it can be used and not 
inhibit physical distancing. 

• Have a tissue box strategically located in the room to provide easy access and not inhibit physical 
distancing. 

• Ideally, the classroom will have a hand washing sink with soap (NO bar soap) and paper towel. 
o If no handwashing sink is located in the classroom, students and staff will have access to a 

designated washroom. 
• Every school will have a hand sanitizer dispenser at the main entrance and every classroom will have 

a pump bottle dispenser.  
• Desktops and counter surfaces must be kept clear to facilitate ongoing disinfection throughout the 

day and allow for nightly custodial cleaning/ disinfection.  
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Office, Staff Room and Shared Space Access [updated Feb 4, 2021] 
 
Administrators will develop access protocols for their site in conjunction with the Site-Based JOHS. These 
protocols must be in line with current SD38 protocol. 
 
WorkSafeBC guidance for offices lists measures that should be considered and implemented as applicable to the 
workplace for staff in office environments (both inside and outside of “bricks and mortar schools”, including Distributed 
Learning office, school/school district offices). Note that learning groups cannot be applied to adult-only settings (an “all 
adult” learning group is not an acceptable public health measure). 

 
 

Space Arrangement [updated Feb 4, 2021] 
Spread people out as much as possible. Consider different common space, classroom and learning 
environment configurations to allow space between students and adults (e.g., different desk and table 
formations).  
 
Arrange desks/tables to maximize space between students. Seating arrangements where students directly 
face one another should be avoided, particularly for middle and secondary schools. Use consistent seating 
arrangements where possible.  
 
Avoid activities that require close face-to-face contact during school activities. 
 

Isolation Room 
Administration in consultation with the JOHS Committee will select a room with a door that can be used for 
isolating a sick student while awaiting parental/caregiver pick-up. 

• The selected area will, ideally, have a sink for hand washing and a waste receptacle. If no sink is 
possible the room shall contain a hand sanitization dispenser. 

• The room must have an “Isolation” sign that can be posted while the room is in use. 
• The room will need to be de-cluttered and all non-essential items to be removed to allow for ease of 

cleaning. 
• The first aid room may only be used as the isolation room if there is no other practical alternative. 
• If isolation room is used custodial staff will be notified and conduct enhanced cleaning. 

 
 

  

https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-operation/offices
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Protocols for Symptoms of Illness – What do to if a Student or Staff Member 
Develops Symptoms:  [updated February 4, 2021] 
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Protocols for Confirmed Case/cases of COVID-19 [updated Feb 4 2021] 
For updated school protocols and guidance in the case of confirmed case/ cases of COVID-19 in school 
settings, please refer to the latest BCCDC Guidelines (Covid-19 Public Health Guidance for K-12 School 
Setting” at http://www.bccdc.ca/health-info/diseases-conditions/covid-19/childcare-schools/schools. 

• Includes detailed information about contact tracing and managing clusters. 
 
 

Returning to School After Sickness [updated Feb 4 2021] 
When a student, staff or other adult can return to school depends on the type of symptoms they experienced 
and if a COVID-19 test is recommended. See the K-12 Health Check app and BCCDC “When to get tested for 
COVID-19” resource for specific guidance. Staff, students and parents/caregivers can also use the BCCDC 
online Self-Assessment Tool, or call 8-1-1 or their health care provider.  

 
1. Symptoms of common respiratory illnesses can persist for a week or more. Re-testing is not needed unless 

the person develops a new illness. BCCDC has information on receiving negative test results. 

2. Public health will contact everyone with a positive test. Visit the BCCDC website for more information on 
positive test results. 

Student or staff member experiencing 
symptoms seeks guidance 

(using resources outlined above):

If guidance does not recommend getting tested 
or a health care assessment - stay home until 

symptoms 
improve and feel well enough to participate in 

all school-related activities

If guidance recommends getting tested -
stay home until test results received.

If test result is negative1, can return to 
school when symptoms improve and feel 

well enough to participate 
in all school-related activities

If test result is positive2, follow health 
authority direction on when to return to 

school

http://www.bccdc.ca/health-info/diseases-conditions/covid-19/childcare-schools/schools
https://www.k12dailycheck.gov.bc.ca/
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/When_to_get_tested.pdf
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/When_to_get_tested.pdf
https://bc.thrive.health/
http://www.bccdc.ca/health-info/diseases-conditions/covid-19/testing/understanding-test-results
http://www.bccdc.ca/health-info/diseases-conditions/covid-19/testing/understanding-test-results
http://www.bccdc.ca/health-info/diseases-conditions/covid-19/testing/test-results
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When to Get Tested for COVID-19 [updated Feb 4 2021] 
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Daily Health Check: [updated Feb 4, 2021] 
 

A daily health check is a tool to reduce the likelihood of a person with COVID-19 coming to school when they 
are infectious. 

• Parents and caregivers should assess their children daily for illness before sending them to school. 

o Parents/caregivers and students can utilize the provincial K-12 Health Check app for daily 
assessment of symptoms. 

o Schools are not required to verify that the student health check has occurred every day or 
require that parents/caregivers submit a daily health check form. 

• Staff and other adults are required to complete an active daily health check, in line with the 
Provincial Health Officer’s Order on Workplace Safety, prior to entering the school.  

o School and district administrators are required to verify that staff and other adult health 
checks have been completed before they enter the school.  

o An entry check poster for worksites, and additional information on health checks for workers, 
is available on the WorkSafeBC website. 

• If a student, staff or other adult is sick, they must not enter the school. 

 
This process will be communicated to all staff as a mandatory component of the health and safety protocols 
in place in the District. 
 
Posters will be affixed in prominent locations throughout schools and worksites. 
 
Any person (staff or students) who answers yes to any of the Daily Health Declaration questions or who is ill, 
with any common cold, influenza or COVID-19 like symptoms may not enter/occupy any SD38 site. 
 

https://www.k12dailycheck.gov.bc.ca/
https://www2.gov.bc.ca/assets/gov/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer/covid-19/covid-19-pho-order-workplace-safety.pdf
https://www.worksafebc.com/en/resources/health-safety/posters/help-prevent-spread-covid-19-entry-check-workers?lang=en
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Arrival Procedures  [updated Feb 4, 2021] 
Parents/guardians must remain outside of the school to drop off their children. They must not enter the 
school. 

• Parents/caregivers and other visitors should maintain physical distance and avoid crowding while on 
school grounds, including outside. 

• Schools must ensure that visitors are aware of health and safety protocols and requirements prior to 
entering the school (e.g., maintaining physical distance, requirement to wear a non-medical mask 
inside the school). 

• Schools are responsible for ensuring that all visitors confirm they are not ill and are not required to 
self-isolate before entering. 

o Schools could include, as part of their visitor registration/sign-in process, for the visitor to 
confirm they are not ill and are not required to self-isolate.  
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Schools should keep a list of the date, names and contact information for all visitors and staff who are not 
typically onsite (e.g. TTOCs, itinerant teachers/specialists, maintenance or IT personnel, district/authority 
administrators) who entered the school over the past 30 days. 
 

• All visitors must wear a non-medical mask when they are inside the school. 

• Adult volunteers can continue to support outdoor supervision/monitoring, provided that they follow 
required health and safety protocols (e.g. maintaining physical distance, wearing a mask when unable 
to maintain physical distance, etc.). 

 
Administration in collaboration with the JOHSC will determine student entry points and if the drop-off and 
pick-up schedule needs to be staggered based on student attendance. Physical distancing of 2 meters/6 feet 
must be maintained regardless of the number of parents/guardians arriving. 
 
In addition to the Daily Health Declaration Process, parents/guardians of Learners with Diverse Needs, as 
required, will communicate with staff via email prior to arrival to communicate any additional information 
that may be needed regarding supporting their child (how the morning went, etc.). Please consult with case 
manager and administration if support is needed. 
 
Site-Specific Building Access Protocol will be completed by Administration or Manager in consultation with 
Site-Based JOHS. Template located in Appendix B. Staff must review the Site-Specific Building Access Protocol 
for their site.  
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Access Control [updated September 24 2020] 
Parent/guardians and visitors must not enter the school/site building. Only SD38 staff may enter unless 
otherwise authorized by the building supervisor. 
 
In all cases authorized Maintenance and /or Operations staff must thoroughly wash hands as per the COVID-
19 SWP prior to entering the building. Maintenance and Operations staff must wear masks when staff and/or 
students are present in the building. 
 
Access to SD38 sites by non-school district personnel is not permitted unless deemed necessary by 
administration or site-manger. Communication should occur via the phone, virtual meeting or email. If access 
is required, it must be by pre-approval from administration or site-manger and by appointment only.  
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When to Perform Hand Hygiene at School 
Soap (NOT bar soap) and water are the preferred method for cleaning hands. 
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Personal Protective Equipment (PPE) [updated Feb 4, 2021] 
 
Non-Medical Masks in Schools: 
Although personal protective equipment (including masks) is the lowest level on the hierarchy of Infection 
Prevention and Exposure Control Measures, it can provide an additional layer of protection when more 
effective measures are not feasible. Non-medical masks and face coverings (hereafter referred to collectively 
as “masks”) have a role to play in preventing the spread of COVID-19. They provide some protection to the 
wearer and to those around them.  

Those wearing masks must still maintain physical distancing whenever possible. There must be no crowding 
or congregating of people, even if masks are worn. 

Masks should not be used in place of the other safety measures detailed in this document. For example, 
masks are not a replacement for the need for physical distancing for in-class instruction delivered to students 
from more than one learning group. 

 
K-12 STAFF: 

All K-12 staff are required to wear a mask or a face shield (in which case a mask should be worn in addition to 
the face shield) in schools - both within and outside of their learning group, except when: 

• sitting in (or standing at) their seat or desk/workstation in a classroom or learning space; 

• there is a barrier in place;  

• eating and drinking; and  

• outdoors. 

All K-12 staff are required to wear a mask or a face shield (in which case a mask should be worn in addition to 
the face shield) on school buses. 

Exceptions will also be made for staff who cannot tolerate masks (e.g. health or behavioural reasons). Schools 
must not require a health-care provider note (i.e. a doctor’s note) to confirm if staff cannot wear a mask.  

Further guidance for when staff should use masks in school office settings (both within ‘bricks and mortar’ 
schools, as well as in other office settings) is available from WorkSafeBC. 

 
SECONDARY SCHOOL STUDENTS: 

All middle and secondary school students are required to wear a mask or a face shield (in which case a non-
medical mask should be worn in addition to the face shield) in schools - both within and outside of their 
learning group – except when: 

• sitting in (or standing at) their seat or desk/workstation in a classroom or learning space; 

• there is a barrier in place;  

• eating and drinking; and  

• outdoors. 

https://www.worksafebc.com/en/about-us/covid-19-updates/health-and-safety/controlling-exposure
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All middle and secondary school students are required to wear a mask or a face shield (in which case a mask 
should be worn in addition to the face shield) on school buses. 

Exceptions will also be made for students who cannot tolerate masks (e.g. health or behavioural reasons). 
Schools must not require a health-care provider note (i.e. a doctor’s note) to confirm if a student cannot wear 
a mask.  

Specific guidance for mask use during music education and physical activities in middle and secondary 
schools is detailed in the Music Programs, Physical and Health Education (PHE)/Outdoor Programs and School 
Sports sections of this document 

Staff should utilize positive and inclusive approaches to engage students in the use of masks, and should not 
employ measures that are punitive or stigmatizing in nature. See the Supportive School Environments section 
for more information. 

 
ELEMENTARY SCHOOL STUDENTS: 

Elementary students are not required to wear a mask in schools or on school buses. Elementary students’ 
mask use should be based on their personal or family/caregiver choice, and their choices must be respected. 

• In line with current public health guidance, masks are not required for elementary school students 
based on international evidence regarding younger children’s capacity to comply with the correct use 
of masks (e.g. frequent touching/removal of mask, wearing mask incorrectly, etc.), and potential 
impact of mask wearing on learning and development. 

 
The use of masks should not reduce or replace other more effective infection prevention and exposure 
control measures in schools, such as: 

• Ensuring students and staff stay home when they are sick or required to self-isolate, including 
ensuring everyone entering the school performs a daily health check; 

• Enhanced cleaning and disinfection; 

• Placing students and staff into consistent groupings of people (learning groups);  

• Adapting learning environments to maximize the use of space;  

• Ensuring physical distance can be maintained between learning groups; and 

• Frequent hand hygiene 

These measures provide multiple layers of protection that reduce the risk of transmission. 

 

Lockdown or Hold and Secure [updated Feb 4, 2021] 
Each site review current lockdown processes to determine if changes need to occur due to COVID-19. The 
site-based JOHS Committee should be involved in consultation with the Safe Schools Coordinator and District 
OHS, as required. On-site staff must be made aware of any changes to lockdown locations. 
 
Schools should continue to practice emergency (e.g. fire, earthquake, lockdown) and evacuation drills, 
including the six required annual fire drills as per BC Fire Code 2.8.3.2, and modify current drill procedures to 

http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf
http://free.bcpublications.ca/civix/document/id/public/bcfc2018/bcfc_2018dbp2s28/search/CIVIX_DOCUMENT_ROOT_STEM:(2.8.3.2)%20AND%20CIVIX_DOCUMENT_ANCESTORS:bcfc2018?2#hit1
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adhere to health and safety guidelines (e.g., providing additional muster spots to prevent 
crowding/congregating).  

• Staff should be notified in advance of emergency/evacuation drills (i.e. no “surprise” drills).  

• The BC Fire Code requires schools to conduct “total evacuation fire drills” involving all occupants in 
the building. Partial evacuations involving smaller groups of students would not comply with the fire 
drill requirements of the Fire Code. 

• Schools must continue to update their fire safety plans on an annual basis, as per the BC Fire Code, to 
“ensure it takes account of the changes in use and other characteristics of the building” (such as 
current pandemic protocols). School fire safety plans, including fire drill procedures, should be 
developed in cooperation with the local fire department and other regulatory authorities.  

o Schools may also need to consult with their local medical health officer for guidance on 
physical distancing and PPE, based on their site specific conditions and evacuation 
procedures. 

• In the event of an actual emergency, emergency procedures must take precedence over COVID-19 
preventive measures. 

 

Cleaning and Disinfection  [updated Feb 4, 2021] 
Regular cleaning and disinfection are essential to preventing the transmission of COVID-19 from 
contaminated objects and surfaces.  Schools should be cleaned and disinfected in accordance with the 
BCCDC’s Cleaning and Disinfectants for Public Settings document.   
 
This includes:   
 

•  General cleaning and disinfecting of the premises should occur at least once every 24 hours.  
o This includes items that only a single student uses, like an individual desk or locker. 

•  Frequently-touched surfaces should be cleaned and disinfected an additional time every 24 hours 
(i.e. twice total). At least one of these cleanings should occur during the school day. 

o These include door knobs, light switches, water fountains, toilet handles, tables, desks and 
chairs, keyboards, sports equipment, manipulatives and toys used by multiple students.  

•  Clean and disinfect any surface that is visibly dirty.  
•  Use common, commercially-available detergents and disinfectant products and closely follow the 

instructions on the label.   
•  Limit frequently touched items that are not easily cleaned. 
•  Empty garbage containers daily.  
•  Wear disposable gloves when cleaning blood or body fluids (e.g., runny nose, vomit, stool, urine).  

Wash hands before wearing and after removing gloves.   
 

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf
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There are no additional cleaning and disinfecting procedures beyond those that are normally implemented 
and those noted in this document required. This includes when different cohorts use the same space (e.g. a 
classroom, gym, arts room, home economics or science lab, etc.). 
 
There is no evidence that the COVID-19 virus is transmitted via textbooks, paper or other paper-based 
products.  As such, there is no need to limit the distribution or sharing of books or paper based educational 
resources to students because of COVID-19. 
 
 
WHMIS Requirements 

• All disinfectants, detergents, hand sanitizers must be safely stored out of reach of children. 
• Safety Data Sheets for all cleaning products are available through the “MSDS Online” and paper 

copies via site-based administrator. 
• SD38 Staff who are WHMIS trained must, 

o Review the SDS for the product before they use it, for the following information, but not 
limited to, 
 What to do in case of exposure, and 
 What PPE is required for use? 

o Only use QUAT 128 spray to disinfect surfaces 
o No outside products are allowed e.g. NO Lysol wipes 

• All chemicals must be properly labelled in accordance with WHMIS requirements. 
 

Custodial 
Following the Enhanced Cleaning SWP COVID-19, custodial staff must clean the school thoroughly every 
evening after the school is closed. Custodians must also clean high touch points and check supplies (paper 
towel and soap) in the school daily when the classroom or area is unoccupied. If supplies are low email head 
custodian for supplies. 
 
Building access protocols will be followed to ensure custodial staff are aware of areas that have been 
occupied and cleaning is required. See Appendix B. 
 
Custodial staff will keep spray bottles with QUAT 128 cleaner (or equivalent) and clean cloth or paper towels 
readily accessible for WHMIS trained SD38 staff to sign-out to clean their work area and IT equipment.  

 
  



  
 
 

 

Page | 18  
 

RSD 38 – February 17, 2021  
DRAFT V3.0 

 
 

Transportation 
Refer to the Transportation Services Exposure Control Plan. 

 
 

Electronic Devices 
Frequently touched electronics like tablets, remotes, keyboard and mice and gaming consoles should be 
cleaned and disinfected regularly. 
 

Toys and Sports Equipment 
SD38 staff will select the minimum number of toys and sports related equipment required. Selected items 
must be easily cleaned and disinfected. No stuffed toys or porous items. 
 
Parents/guardians must not allow students to bring toys from home, unless approved by administration. 
 

Food Services  [updated Feb 4, 2021] 
 
Schools can continue to provide food services, including for sale. 

Some schools offer food services that are regulated under the Food Premises Regulation. These are typically 
cafeterias, though may include some meal programs. 

 If food service is provided in schools that is regulated under the Food Premises Regulation, no 
additional measures beyond those articulated in this document and regular requirements as outlined 
in the regulation need to be implemented (e.g. a FOODSAFE trained staff member, a food safety plan, 
etc.). 

o Additional considerations that may be relevant when providing food services in schools are 
detailed in the WorkSafeBC Restaurants, cafes, pubs, and nightclubs: Protocols for returning 
to operation 

o The September 18th, 2020 Order of the Provincial Health Officer Food and Liquor Serving 
Premises does not apply to schools. As such, the restriction of six patrons at a table does not 
apply. However, requirements related to learning groups and physical distancing outlined in 
these guidelines continue to apply. 

o Schools/school districts should reach out to their local health authority if they are unsure if 
their food services are regulated. 

o Food Safety Legislation and the Guidelines for Food and Beverage Sales in B.C. Schools 
continue to apply as relevant. 

For food contact surfaces, schools should ensure any sanitizers or disinfectants used are approved for use in a 
food service application and are appropriate for use against COVID-19. These may be different than the 
products noted in this document for general cleaning and disinfection. Additional information is available on 
the BCCDC website. 

https://www.bclaws.ca/civix/document/id/complete/statreg/11_210_99
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-operation/restaurant-cafes-pubs
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-operation/restaurant-cafes-pubs
https://www2.gov.bc.ca/gov/content/health/keeping-bc-healthy-safe/food-safety/food-safety-legislation
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/healthyschools/2015_food_guidelines.pdf
http://www.bccdc.ca/health-info/diseases-conditions/covid-19/employers-businesses/food-businesses


  
 
 

 

Page | 19  
 

RSD 38 – February 17, 2021  
DRAFT V3.0 

 
 

Schools can continue to accept food donations to support learning and the delivery of meal programs, 
breakfast clubs and other food access initiatives. 

Schools should not allow homemade food items to be made available to other students at this time (e.g., 
birthday treats, bake sale items).  

Schools should continue to emphasize that food and beverages should not be shared. 

 
Only parents/guardians are to provide food to students, with all snacks and lunch for the student being 
provided upon their arrival at school.  Parents are not permitted to bring lunch for their children during the 
lunch break except in exceptional circumstances as approved by the administrator. 
  

Learners with Diverse Needs, if students need support for eating 
Use proper hygiene practices when handling food. Avoid bare hand contact. For example, use utensils, 
napkins, or dispensing equipment to handle food. Frequently wash hands with plain soap and water to 
reduce risk of transmission if you are handling foods. 
 

Behavior Support Plans, Personal Care Plans, and Worker Safety Plans 
Children are screened case by case to determine levels of support required to safely bring students into the 
school environment and any support plans will be provided to the site-based Administrator. Staff working 
with children that have Behavior Support Plans, Personal Care Plans and/or Worker Safety Plans in place 
must review these plans prior to working with the child. 
 

Need Assistance? 
If additional support is needed, staff can reach out to the “District Support Team” regarding Behavior Support 
Plans, Worker Safety Plans, Personal Care Plans, Individualized Educational Plan, visual supports, or other 
child/student centric needs. 
If you are having difficulty implementing any of the recommended strategies, please contact  
your site-based administrator or Joint Occupational Health and Safety Committee. 
If you require clarification on Health & Safety issues, please contact your supervisor or the district Health & 
Safety Department. 
Unionized employees may also contact their site or local union representatives.  
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Appendix B: Building Access Protocol 
 
 
DO NOT go to any schools or SD38 sites if you have been directed by a health official to self-isolate or have 
any symptoms of illness. 
 
Each of RSD38’s schools are different in both functions and access. This “Building Access Protocol” has been 
developed to assist as a guide in planning how to manage distancing by its occupants.  
 
The most important control measures to decrease the risk of COVID-19 at school are: 

1. Stay at home when sick 
2. Hand Hygiene 
3. Respiratory and Personal Hygiene 
4. Physical Distancing and Minimizing Physical Contact 
5. Cleaning and Disinfecting 

 
Important Reminders: 

i. Copies of the WorkSafe BC COVID-19 Safety Plan including Safe Work Procedures related to COVID-19 
are available on the SD38 Portal website for staff. 

ii. Administrators, in consultation with their Joint Occupational Health and Safety Committee, are 
responsible for developing site-based access protocols which comply with all provincial and district 
health and safety protocols established as this time and as varied by the CDC, Ministry of Education 
and WorkSafe BC. 

iii. If you have any questions about regarding Health and Safety, please contact your site-based 
administrator, Site-based JOHSC representative, manager or district health and safety department 

 
School/ Site:  
Administration or Manager 
(name/ contact #):  

 

Entry and Exit Locations: Refer to chart below (add lines as needed) 
 

Entry/Exit Location: For the following: Group/Division/Students/Staff 
  
Example: Main Entrance For staff at beginning and end of day; for students 

who arrive late.  No other access permitted. 
Example: Room 100 Exterior Door Monday & Tuesday:  Group A: K & Gr 1 [Group 1]  

Thursday and Friday: Group B: K & Gr 1 [Group 2] 
Example: Room 101 Exterior Door Monday & Tuesday:  Group A: Gr 2 & 3 [Group 1]  

Thursday and Friday: Group B: Gr 2 & 3 [Group 2] 
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Additional Site-specific Comments: 
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________ 
 
Refer to the accompanying appendix for guidelines with respect to the placement of SD 38 Health and Safety 
Manual Posters.  The JOHSC committee at each school/worksite should make recommendations on 
placement of the posters in accordance with the access protocols developed for each school/worksite. 
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